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Application for 
Employment


Use this form to provide information to support your application.  CVs will not be considered so please do not attach one. 
Details of all posts are available in other formats on request.  Applications may be submitted electronically, on CD or 
alternative.  You can also apply online at http://www.sensescotland.org.uk/jobs .  The HR Department can help with 
further explanation and can provide support to complete your application.  
  
Please Contact:  Human Resources Department   Tel:  01224 695 510 
   Sense Scotland     Fax:  01224 789 945 
   The Gatehouse                   Email: recruitment@sensescotland.org.uk 
   Quarry Road                   Text: 07781 480 597 
   Aberdeen AB16 5UU


Post Title:


Post Reference:


Closing Date:


Application No.


Office use only


Post Details


Personal Details


Title: Forename:


Middle Name(s): Last Name:


Home Telephone:Address Line 1:


Address Line 2: Work Telephone:


NI Number:Postcode:


Email Address:Country:


Mobile Tel:Town/City:


Where did you first see 
this vacancy advertised?Do you hold a valid driving licence?
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As post holders of the Positive about Disabled People symbol we have made a commitment to interview all disabled applicants 
who meet the minimum criteria for a job vacancy and consider them on their abilities.


 No YesDo you consider yourself to be a disabled person within the meaning of the Equality Act 2010?







Qualifications and Training


Qualification/ 
Training


College/University/ 
Course Provider


Subject/ 
Course of Study


Grade if 
applicable Date Gained


Membership of Professional Body


Name of Institute/ 
Professional Body Class of Membership Date 


Achieved
Membership/ 


Registration Number
Date of 


Renewal


Date to:


Current/Last Employer


Present/Recent Salary:


Reasons for 
Leaving:


Brief description 
of duties:


Name of Employer:


Position Held:


Date From:
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Address:







Previous Employment


Please list all your previous employment, detailing any gaps between employment with reasons. 
Continue on a separate sheet if necessary.


From To Name and Address Position held and 
brief description of post


Reasons for 
Leaving
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If "yes" please give his/her 
name and service details:


Have you ever applied for a post with Sense Scotland before?


Have you ever worked with Sense Scotland before?


Does any of your immediate family work for Sense Scotland or use one of our services?


In this section please demonstrate how your skills and experience meet the requirements of the job description and person 
specification.  You may also include any other information that you feel is relevant to your application, e.g. personal qualities, 
achievements at work, non-related or voluntary work experience.  Continue on the back page if necessary.  Do not attach a CV or 
extract of a CV.


Supporting Statement


Page 4 of 6


 Yes  No


 Yes  No


 Yes  No







References


Please give details of three referees, two of whom must be able to comment on your professional suitability for the post and one 
of whom must be your current or most recent employer. 
If you have had no previous employment, please ensure one referee is someone who has known you for at least two years. 
Please note that if you tick "No" about contacting your referee before interview we will approach this referee immediately on 
offer of employment.  Relatives will not be accepted as a suitable referee.


Name:


Company Name, 
Address and 
Postcode:


Name:


Company Name, 
Address and 
Postcode:


Company Name, 
Address and 
Postcode:


Name:


Tel Number:


Email:


Job Title:


Job Title:


Email:


Tel Number:


Tel Number:


Email:


 Character Employer


 No Yes


  Employer   Character


 Yes  No


 Yes  No


 Character Employer


Job Title:


May we contact this referee prior to job offer?


What type of reference will this person provide?


May we contact this referee prior to job offer?


What type of reference will this person provide?


May we contact this referee prior to job offer?


What type of reference will this person provide?


Protecting Vulnerable Groups (PVG) Scheme
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Are you a member of the PVG scheme?


If yes, provide membership number:


Information on the PVG scheme can be found at: www.disclosurescotland.org.uk  
If a disclosure or PVG check is deemed necessary for the post you are applying for, this will be requested in the event of a job offer. 







Please use this section to provide any additional information, e.g. where there has been insufficient space within the main 
Application Form.  Do not attach a CV.


Additional Information


I understand that if I have deliberately used misleading information to gain employment with Sense Scotland, I may be instantly 
dismissed at a later date.  The information contained in this application is, to the best of my knowledge, correct.


Declaration


Signed: Date completed:


If this form is emailed, it will be required to be signed at any subsequent interview. 
Email to:  recruitment@sensescotland.org.uk 
or post to: Sense Scotland, The Gatehouse, Quarry Road, Aberdeen AB16 5UU


Sense Scotland is a company limited by guarantee, registered in Scotland Number 147570,  
and a registered Scottish charity, Number SC022097.  


Patron: The Duchess of Sutherland.  Honorary Patron: Mary, Dowager,Countess of Strathmore LLD DL
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Equal Opportunities


Application Number: Office use only


Equal Opportunities Statement 
Sense Scotland monitors its Equality and Diversity policy by collecting information about job applicants. This helps us 
to decide if we are reaching all sections of the community and to check that the final selection decision was made on 
the grounds of suitability for the post only. In order to enable us to do this, we ask candidates to answer the following 
questions. All information received is held in the strictest confidence and will only be used for the reasons given.


Ref/Post:


Location:


Name:


Closing Date:


Male Prefer not to sayTransgenderFemaleGender Are you:


Age Are you: Under 21 51-6021-30


61-65


31-40


Over 65


41-50


Disability Do you consider yourself to be a disabled person? Yes No


If yes, please indicate below which category best describes your disability - please select all that apply. 
Note: Under the Equality Act 2010, a person is disabled if he or she has a "physical or mental impairment which has a 
substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities." You may still be 
considered a disabled person if you are not currently adversely affected but the impairment is likely to recur.


Hearing Impairment


Visual Impairment (not corrrected by spectacles or contact lenses)


Speech Impairment


Physical co-ordination difficulties (includes problems of manual dexterity and of muscular control e.g. epilepsy, 
incontinence)


Mobility Impairment


Severe disfigurement


Mental health problems (includes substantial and long lasting e.g. more than a year)


Other (please describe below)


Learning difficulties (includes the mental ability to perceive the risk of physical danger)


Reduced physical capacity (includes debilitating pain and lack of strength, breath, energy or stamina, e.g. from 
asthma, angina or diabetes)
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Ethnic Origin 
This section uses the same categories as the latest Scottish census to enable us to monitor whether applications for 
employment reflect the population of Scotland.  
What is your ethnic group? (choose ONE section from A to E, then tick the appropriate box within the category to 
indicate your cultural background.


A White


B Mixed


C Asian, Asian 
Scottish or Asian 
British


D Black, Black 
Scottish or Black 
British


E Any other 
background


Other white background: please 
specify


Any mixed background: please 
specify


Other Asian background: please 
specify


Other Black background: please 
specify


Other ethnic background: please 
specify


What is your sexual orientation?
Bisexual Gay man Gay woman/lesbian Heterosexual/straight


Other Prefer not to say


What is your religion or belief?
Buddhist Hindu Jew Muslim Sikh


No religion or belief Prefer not to say


Christian


Other religion or belief


If you selected Christian, are you: Catholic Protestant Other Christian


If you selected Other religion or belief, please specify:


What is your marital status? Married Not married Civil partnership Prefer not to say


Scottish Irish Other British


Caribbean


Other white background


African


Chinese Other Asian backgroundPakistani BangladeshiIndian


Other black background
















1. INTRODUCTION


In 2010, the Scottish Government is introducing a new membership scheme


that will replace and improve upon the current disclosure arrangements for


people who work with vulnerable groups. The Protecting Vulnerable Groups


Scheme (PVG Scheme) will:


– help to ensure that those who have regular contact with
children and protected adults through paid and unpaid work
do not have a known history of harmful behaviour, 


– be quick and easy to use, reducing the need for PVG Scheme
members to complete a detailed application form every time
a disclosure check is required,


– strike a balance between proportionate protection and robust
regulation and make it easier for employers to determine
who they should check to protect their client group. 


This booklet aims to provide
broad information about the
PVG Scheme. It is available in
different online formats and in
hard copy so that groups and
organisations can distribute it
easily to their staff, volunteers,
members and clients. More
detailed information about the
PVG Scheme, including
frequently asked questions, is
available on the Scottish
Government website. Website
addresses and contact
information are on pages 11
and 12. 
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2. BACKGROUND


The PVG Scheme is Scotland’s
response to the principal
recommendation of the
Bichard Inquiry Report which
was undertaken following the
tragic murders in Soham in
2002. This recommendation
called for a registration system
for all those who work with
children and vulnerable adults
in the UK that would confirm
that there is no known reason
why an individual should not
work with these client groups. 


The Scottish Government is
committed to helping local
communities flourish and
become stronger, safer places
to live. It has built upon what
has been learned from current
disclosure and disqualification
services in Scotland to develop
an efficient membership
scheme that will strengthen
protection for vulnerable
groups and reduce
bureaucracy. 
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3. WHO WILL THE PVG SCHEME AFFECT?


The PVG Scheme will affect a wide and diverse


range of organisations and groups across the


statutory, voluntary and private sectors that


provide services, activities and amenities for


children and protected adults. It is expected


that between 700,000 and 800,000 people in


paid and unpaid regulated work will, over time,


become PVG Scheme members. Guidance and


training on the scope of regulated work will be


available for groups and organisations in the


run up to the scheme going live.  
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4. HOW WILL THE PVG SCHEME WORK?


The PVG Scheme will be managed and delivered by Disclosure Scotland which,


as an executive agency of Scottish Government, will take on additional


responsibilities. This will include taking decisions, on behalf of Scottish


Ministers, about who should be barred from working with vulnerable groups. 


As well as strengthening
safeguards for children, the PVG
Scheme will improve protection
for adults because, for the first
time in Scotland, there will be a
list of those who are barred from
working with protected adults
(there is already a list of those
who are barred from working
with children). A protected adult
is a person, aged 16 or over, who
receives one or more type of
health, care or welfare service
either regularly or for a short
period of time.    


People who work, on a regular
basis, with vulnerable groups
will join the PVG Scheme and,
from then on, their membership
records will be automatically
updated if any new vetting
information arises. Vetting
information is conviction
information retrieved from
criminal justice systems and
non-conviction information
held by the police that is
considered relevant.  


Continuing to collect vetting
information, after a person
becomes a PVG Scheme
member, will help to ensure
that new information indicating
that they might pose a risk to
vulnerable groups can be acted
upon promptly. In the vast
majority of cases, there will be
no new vetting information
that is relevant to work with
vulnerable groups. 


44
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In addition, groups and
organisations will be able to
make a referral to Disclosure
Scotland if they investigate and
conclude that an individual has
behaved in a harmful way
towards vulnerable groups.
Robust procedures and clear
guidance will be available to
ensure that groups and
organisations make appropriate
and fair referrals.  


In instances when vetting or
referral information indicates
that a person may pose a risk to
vulnerable groups, Disclosure
Scotland will consider all the
information available before
deciding whether a person
should be placed under
consideration for listing on one
or both of the barred lists. If a
person is under consideration


for listing, Disclosure Scotland
will be able to obtain further
information from other sources,
such as employers or regulatory
organisations.


Decisions about barring will
involve a thorough and fair
process. The person will have
access to all the information
being considered and they will
be able to submit written
representation to the PVG
Scheme. These representations
will be an integral part of the
decision-making process. While
under consideration for listing,
the person can continue to work
with vulnerable groups but all
organisations and groups
known to have an interest in
them will be notified that their
PVG Scheme membership
status has changed. 







If, after careful assessment, a
person is considered a risk and
therefore, unsuitable to work
with children or protected adults,
or both, Disclosure Scotland
will list them on one or both of
the barred lists. This means
that the person will not be able
to become a PVG Scheme
member in relation to one or
both areas of work. It will be an
offence for a barred person – and
for an organisation to permit
that person – to undertake such
work. An appeals procedure will
be in place for anyone wishing
to challenge a barring decision. 


A person who is barred from
working with children, protected
adults or both, in Scotland, will
also be barred throughout the
rest of the UK and vice-versa as
the PVG Scheme will dovetail
with the systems being


developed for England, Wales
and Northern Ireland. 


The PVG Scheme introduces
different types of disclosures
which aim to suit different
needs and make the disclosure
process as cheap, quick and
efficient as possible. There is
more information about the
different disclosure types and
fee levels on the Scottish
Government website.  


One of the benefits of becoming
a PVG Scheme member is that it
will significantly reduce the need
for people to complete a detailed
application form every time their
employment or volunteering
circumstances change.


Another benefit is that
organisations and groups, as
part of their safe recruitment
processes, will be able to do a


quick and simple check to verify
that a person is a PVG Scheme
member and therefore not barred
from working with children or
protected adults or both.  


Checks for volunteers working
in the qualifying voluntary
sector, with vulnerable groups,
will continue to be free.


The PVG Scheme will also
strengthen protection for
vulnerable groups in instances
where people are employed on
a personal basis. Personal
employers – such as a parent
who employs a sports coach for
their child or a person employing
a personal carer – will be able
to check that a person is a PVG
Scheme member. 
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5. WHEN WILL THE PVG SCHEME GO LIVE?


The PVG Scheme is expected to go live at the end of


2010 and, at the time of publication, the exact date


is still to be confirmed by the Scottish Government.


After go live, it is expected to
take four years to phase in the
PVG Scheme.


During the first year after go
live, the PVG Scheme will only
be available to those who are
joining the vulnerable groups’
workforce for the first time,
moving posts or whose
circumstances have changed.
Applications to join the scheme
will continue to be made and
responded to on paper.  


In the year after go live, the
new secure, electronic PVG


Scheme system will become
available which means that
organisations, groups and
individuals will be able to
interact with the scheme online.


Shortly after the electronic
system goes live it is expected
that existing members of the
vulnerable groups’ workforce
will begin to join the PVG
Scheme. This is expected to
take three years and will be
planned and phased in
partnership with groups and
organisations to minimise any
administrative burden.  







6. WHAT HELP WILL BE AVAILABLE?


A co-ordinated and comprehensive package of


information, guidance and training materials will


be available in the run up to, and after, go live.


This is being supported by a series of information


and training events. 
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As well as keeping up to date with progress,


activities and events by visiting the websites listed


at the end of this booklet, organisations and


groups can do the following.


– Ensure that appropriate safe recruitment, child and/or adult
protection policies and procedures are in place. While this will
be standard for large organisations, it may not be for some
small organisations and groups. There are various publications
on safe recruitment.  


Safer Recruitment Through Better Recruitment Guidance –
The Scottish Government
www.scotland.gov.uk/Publications/2007/03/13154149/0


Safer Pre and Post Employment Checks – NHSScotland
www.show.scot.nhs.uk


Safer Recruitment for Safer Services – Care Commission
www.carecommission.com


7. WHAT CAN ORGANISATIONS AND GROUPS DO TO PREPARE?
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– Keep a list of the posts (paid and unpaid) that
require an enhanced disclosure check and a
note of when the people in the posts were last
checked.  This may be useful when
determining who should become a PVG
Scheme member when the three year process
of phasing in the workforce begins.     


– If your organisation is currently registered
with Disclosure Scotland, please ensure that
the following details held by Disclosure
Scotland on your organisation are still
accurate and up to date.  


1. Your list of counter-signatories and their
contact details (including their email
address where possible) because under the
PVG Scheme, applications will still require
to be counter-signed.


2. The supporting statement for your
organisation that outlines the purpose for
which you request standard and enhanced
disclosures under the current system.  You
will need this when you request PVG
Scheme membership. This statement
should include details of the posts involved.


If you would like to update the information
held, or verify your current list of signatories,
please send an email from the registered
person (the lead signatory) to
dscompliance@disclosurescotland.gsi.gov.uk
stating your registered body code.


If your group or organisation is currently
enrolled with the Central Registered Body in
Scotland (CRBS), please ensure that the list of
signatories and their contact details held by
the CRBS is up to date (including their email
address where possible). This is because
under the PVG Scheme, applications will still
require to be counter-signed by the CRBS on
behalf of its enrolled organisations.
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If you would like further
information or to update the
information held by the CRBS,
please send an email from the
registered signatory to
info@crbs.org.uk or call
01786 849777. 


8. USEFUL WEBSITES
– PVG SCHEME WEB LANDING PAGE


www.infoscotland.com/pvgscheme
This web page has been created to help direct people to the
most appropriate and relevant website depending on their
needs.


OTHER WEBSITES
– Scottish Government, PVG Scheme


www.scotland.gov.uk/pvglegislation


– Disclosure Scotland 
www.disclosurescotland.co.uk/


– Central Registered Body in Scotland 
www.crbs.org.uk/


– Apex Scotland 
www.apexscotland.org.uk/
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9. MORE INFORMATION


For more information contact:
Protecting Vulnerable Groups Scheme, Implementation Team
The Scottish Government


Tel: 0131 244 4907
Email: pvg.enquiries@scotland.gsi.gov.uk


For British Sign Language, audio, Braille, large print and community language versions, please contact:
0131 244 4907


Crown Copyright 2009
First published by the Scottish Government, March 2009
Revised version published by the Scottish Government, March 2010


This document is also available on the Scottish Government website:
www.scotland.gov.uk
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Protection of Vulnerable Groups Scheme 


Information for applicants  
 
The Protection of Vulnerable Groups Scheme 
The Scottish Government have introduced a new system to replace and 
improve the existing Disclosure arrangements for those people who work with 
vulnerable groups. This scheme came into affect from 28th February 2011. 
 
Therefore to work with our service user group you will be required to join the 
protection of vulnerable groups scheme (PVG Scheme) and a condition of 
your employment is that you join the scheme and Sense Scotland obtain a 
criminal background check to ensure you are suitable to work with vulnerable 
groups. 
 
Joining the PVG Scheme 
If you are offered a position to undertake regular work with our service user 
group you will complete an application form, similar to the previous Disclosure 
Scotland application form, to join the PVG Scheme. Membership to the 
scheme will cost you £59 and you will be expected to provide payment details 
on your application form. Once you are registered as a member of the PVG 
Scheme we will receive a PVG Scheme Record which includes all vetting 
information Disclosure feels appropriate to share with Sense Scotland. 
Please note: Volunteers are not required to pay the fee to join the PVG 
scheme. 
 
If you are already a PVG Scheme member 
If you are already a member of the PVG Scheme and offered a position to 
undertake regular work with our service user group you will complete an 
application form to provide us a PVG Scheme Record Update. This provides 
details of vetting information Disclosure feels appropriate to share with Sense 
Scotland. Sense Scotland will pay the £18 for this record update check. 
 
If you are an existing Sense Scotland employee 
If you are an existing Sense Scotland employee and offered another role you 
will be required to join the PVG Scheme if you have not already done so. 
Sense Scotland will initially pay the £59 fee to join scheme and this will then 
be deducted from your salary over three months. If you are already a PVG 
Scheme member, Sense Scotland will meet the cost of a Record Update.  
 
Attached form 
Please complete the attached form to indicate if you are currently a member 
of the PVG Scheme and return with your application form. 
 
Further information 
Enclosed is information on the PVG Scheme from Disclosure Scotland. You 
can also access information at www.disclosurescotland.co.uk or from Sense 
Scotland HR team.  
 


PTO → 



http://www.disclosurescotland.co.uk/





Protection of Vulnerable Groups Scheme 


Information for applicants  
 
 


 
 


 
 
 
 


Please Complete and return with your application form 
 
 
 


 
Name_______________________________ 


 
 


Are you currently a member of the PVG Scheme?    
 


Yes, to work with Protected Adults   
 


Yes, to work with Children               
 


Yes, to work with both groups          
 


No, I am not a member                   
 
 
 








Recruitment 
Information Pack 


Sense Scotland works with children and adults 
who have complex communication support needs 
because of deafblindness, sensory impairment, 
learning or physical disability. One of our key  
areas of expertise is communication. Working 
closely with people, often on a one-to-one basis, 
we aim to find out what their aspirations are and 
how they want to live their lives. 


The organisation was set up in the mid-1970s by a 
small group of parents of deafblind children who came 
together to offer mutual support and to press for the 
development of services. Sense Scotland was  
formalised in 1985 with the appointment of its first 
paid member of staff. It became a company with  
charitable purposes limited by guarantee in Scotland 
in 1993 and now has many years of experience in 
providing individually tailored services. 


Families are at the heart of Sense Scotland today and 
our core values stem from working jointly with them 
over the years. It’s important that we all sign up to 
these values when we begin to work with the  
organisation. 


We currently have 1,000 staff and over 100 
volunteers. 


Sense Scotland 


Core Values 


We are committed to working to our core values and working principles. Derived from 
families, these enshrine the organisation's ethos and guide the actions of all staff. 


Sense Scotland's values in practice mean we will: 
• Be open and honest: we will be truthful and won't mean to mislead you. 
• Recognise individual worth: you are important and what you say is worth listening to. 
• Build relationships through trust: we will work to gain your trust by listening to what 


you say, by being truthful and by doing what we said we'd do when we said we'd do it. 
• Act on the basis of individual aspirations and needs: we will respond to you as an indi-


vidual and will not assume we know and understand about your wishes and needs 
before we learn about them. 


• Be accountable: each of us is responsible for our actions and they will not work 
against what we agreed and will not work to your disadvantage. 


Special points 
of interest: 


• Established in 
1985. 


• Employing 
over 1000 
staff. 


• Services 
throughout 
Scotland. 


• Excellent  
training and 
development 
opportunities. 


• SQA Approved 
Centre 


Inside this 
issue: 


Services we 
provide 


2 


Where we 
work 


3 


Training & 
Development 


4 


Stories from 
our services 


5 


Contact  
details 
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Working principles support our values in service 
provision where we will: 
• Respect and protect dignity. 
• Work in a way that provides as much privacy 


as possible. 
• Safeguard rights, safety and welfare. 
• Encourage as much choice as possible. 
• Enhance independence by supporting people 


to do as many things for themselves as  
possible. 


• Help people to realise personal fulfilment and 
make the most of opportunity. 


• Provide opportunities for learning and having 
fun. 


• Acknowledge the value of risk taking by  
assessing risk in such a way that does not 
stop people trying new things. 


 
 
• Provide a range of quality services which 


support and empower people to enhance 
their lives. 


• Promote change and improvement in  
legislation, regulations and central and local 
government policies. 


• Advance public awareness 
• Improve professional knowledge and skills. 
• Work to limit the spread of rubella in the 


community. 
• Operate an efficient and effective  


organisation. 


Working Principles 


vices provide support to  
people staying in their own 
homes.  In practice Care at 
Home and Housing Support 
Services are often combined, 
providing up to 24 hour  
support. 


• Support Services.  These 
include day resource bases; 
community links services and 
enabler services.  Services 
are individually tailored to 
meet people’s needs and are 
important parts of community 
living and providing support 
when people need it,  
including days, evenings and 
weekends. 


• Short Breaks and Respite.  
These services aim to  
provide flexible support to 
families giving them a break 
at the same time as offering a 
full programme of activities 


for the service user. 


The people who use our  
services take part in a great 
number of activities.  These  
include college, hydrotherapy, 
swimming, line dancing, wall 
climbing, shopping, hill walking, 
to name a few.  


If you are interested in working 
for Sense Scotland you need to 
be open to new and exciting  
experiences and maybe a little 
adventurous too. 


Sense Scot-
land offer 
both children 
and adult 
services, and 
there are a 
number of 
exciting  
opportunities 
in both.  We 
also have a 
strong core 
services 


team for finance, HR, IT and 
administration.  Our highly  
successful fundraising team is 
based in Glasgow and we have 
charity shops across Scotland. 


Our support services include: 
• Housing Support  


Services.  These are  
services that support people 
to meet their responsibilities 
in maintaining their own  
tenancy. 


• Care at Home.  These ser-


“You will need 
to be open to 


new and 
exciting 


experiences 
and maybe a 


little 
adventurous 


too” 


The Services We Provide 


Our Aims 
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We have services across our operational regions as follows: 


• East Region: Dundee, Fife, Perth & Kinross, East Lothian 


• North East Region: Aberdeen City, Aberdeenshire, Angus 


• West Region:  North Lanarkshire, South Lanarkshire, Glasgow, North Ayrshire 


• Children & Families Services:  Glasgow, Argyll and Bute, West Dunbartonshire 


• Shops:  We have shops throughout Scotland.  See our website for further details.  


Where We Work 
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TLC is here to help you develop 
in your career.  We do this in a 
number of ways: 
• We are approved by the 


Scottish Qualifications  
Authority to deliver Scottish 
Vocational Qualifications 
(SVQs). 


• We have developed work-
placement learning  
opportunities for service 
users which will enable 
them to access SVQs, core 
skills and other recognised 
qualifications. 


• We oversee induction  
training for all staff, along 
with the provision of CPD 
portfolios. 


• We run a professional  
development programme 
for staff in a range of 
health, safety and core 
practice skills as well as 
more advanced, specialist 
courses for more  
experienced practitioners. 


• Competency based training 
workbooks and support 
from experienced  
practitioner coaches. 


• We co-ordinate placement  
opportunities for university 
and college students study-
ing Social 
Work, 
Health and 
Social Care 
and  
Nursing. 


• We support more  
experienced staff to  
develop their skills as work
-based coaches and  
trainers. 


• We provide training to 
other agencies in Scotland 
who wish to make use of 
our professional develop-
ment programme. 


What we expect from you: 
• To fulfil the responsibilities 


of your contract and job 
description. 


• To work hard and to the 
best of your ability. 


• To uphold the  
organisation’s values. 


• To take responsibility for 
your professional develop-
ment and to participate in 
training events. 


All staff are issued with a  
Continuous Professional  
Development (CPD) portfolio.  


Where we 
can, we sup-
port staff on a 
wide range of 
training  
opportunities 
from short 
course to  
appropriate 
professional 
qualifications. 


You will be 
part of a team and be well-
supported and regular  
performance reviews are in 
place.      


The Training and Learning Cen-
tre supports the delivery of staff 
training and professional  
development opportunities 
across all services.  Our staff 
need a range of skills to meet 
the requirements of the post and 
to meet standards laid out be 
the Scottish Social Services 
Council (SSSC) and other  
professional bodies. 


“We have 
seen people 
obtain SVQ 


level 3 and a 
variety of 


recognized 
qualifications.  
It has been a 


brilliant 
achievement” 


Your Training and Development 


The Training and Learning 
Centre (TLC) 


Sense Scotland staff and volunteers are recognised for their achievements at the Staff Awards Ceremony 
in 2010.   
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Last summer Amir, who we support to live in his own 
home in Glasgow, went to the Belladrum Festival (near 
Inverness) along with support workers Shaun and Linda. 
Shaun shares their story: 


After we arrived we walked around the stalls, followed by 
a visit to the barn dance, where people were crammed 
into the tent dancing and singing folk songs. It wasn’t 
long before Amir joined in. 


The next morning we decided to take part in some cup 
recycling and painting before going to see bands  


including some Scottish folk groups and the large orchestra band, Orchestra Del Sol, where we 
danced and took part in a 400-person conga. 


The Scouting for Girls show was really crowded which made it a bit difficult for Amir but he was 
fine with reassurance. On our last day we watched the Cold War Kids and ended the night at 
the mobile disco, before heading to bed. Amir told us that he had a great time and, in his words, 
“the best holiday ever.” 


Amir at Belladrum 


Roisin is 19 and our Children 
and Families services got to 
know her 6 weeks before she 
left school and started  
coming to TouchBase in  
summer 2008. This was a 
worrying time for her family 
but Roisin is now very happy 
to be here.  Roisin needs 
support with communication. 
She finds change very  
difficult and can become  
extremely upset about it so 
staff need to make sure they 
communicate with her in a 


clear and consistent way.  
Roisin is now very interested 
in growing plants and flowers.   


Roisin’s mum talked about 
the support she gets: 


“We were really apprehensive 
when she was first coming 
here…but she has never 
looked back. She stands at 
the window every morning 
waiting on the taxi; she talks 
about what she has done  
during the day. So because 


she’s a lot happier the house 
is lot happier.  It’s been great, 
first class” 


My Sense Scotland 


North East African Music Project 


Summer 2008 saw African music come to 
Aberdeen and Ellon. Fiona Sharp, music  
tutor for the North-East, and Gameli Tordzro, 
Artistic Director of Pan African Arts Scotland, 
ran weekly music sessions using authentic 
African instruments and singing songs from 


Ghana. Fiona said: 


“The project has allowed people to develop 
their communication through rhythm and 
drumming and enhanced their enjoyment in 
percussive playing.” 
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chair through its paces. 


“The best bit was when we 
went in the mud,” 
enthused Kurtis. “It went 
faster than my usual chair 
and I liked chasing around in 
it.” 


Our Go For It project secured 
funds from the Cross Trust 
and Zurich to purchase a 
cross-country wheelchair. 
Kurtis from Children and 
Families tried it first at Pollok 
Park, where we used the 
mountain bike track to put the 


Kurtis Goes Off-Road 


My Sense Scotland 


Raymond is in his mid sixties. 
He lived in a long-stay  
hospital for many years but 


now has his own home in 
Perthshire which he is very 
proud of. Sense Scotland 
staff support him to take care 
of his house and to lead a full 
life in the community.  
Raymond is delighted to get 
out for walks with his father 
who visits regularly. He also 
likes trains and loves the 
swing seat in the garden, 
shouting ‘swing’ when he’s 


enjoying it. Raymond needs 
support with learning and 
communication and with staff 
support, his formal language 
is now developing well. As his 
father was leaving recently, 
Raymond said ‘goodbye’. 
This was an immense step 
forward for him and everyone 
was delighted and very 
moved. 


Good Vibrations at TouchBase 


We were delighted when Fiona Hyslop, MSP, Minister for 
Culture and External Affairs, agreed to launch our Good 
Vibrations event in June 2010.   


The day of celebration marked the recognition of 
TouchBase as a “UNESCO Creative City” fully accessible 
arts and music venue as well as celebrating our 25th  
anniversary. 


TouchBase was packed to the rafters with families, carers 
and other visitors who were entertained by a range of  
musicians who came together to celebrate, share and  
create music together through creative and vibrant  
activities. 


The day culminated with a performance from surprise 
guests The Bluebells and a rousing rendition of Young at 
Heart. 


“I found the Good Vibrations day really good, it had a really 
fun atmosphere and even though it was very busy I very 
much enjoyed talking to everyone I met as well as hearing 
the Bluebells perform. I’d like to take part in future events 
like it, especially music workshops”  Lori Duncan. 







Community Care Providers, 
Glasgow Social Care Provid-
ers Forum, service users and 
families, the film can be 
viewed at: 
www.mylifeisnota3yearcont
ract.org 


Sense Scotland was awarded a Heritage Lottery grant to preserve the life 
stories of former residents of New Craigs Hospital in Inverness, who have 
moved into their own homes. Karrie Marshall, who is leading project,  
curated the ‘In Our Own Voices...the process of story gathering’ exhibition 
at Inverness Museum and Art Gallery. 


This included photos of activities, such as story-box making, memory jour-
neys, drama and story groups, plus a selection of visual art by service  
users. 


The project culminated in a major exhibition at the Centre for Health  
Science, Inverness in November 2009, followed by a Scottish tour. 
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“It was too 
much upset 


for myself, and 
families, and I 
just hope we 
don't have to 


go through the 
same thing 


again” 


Peter is supported by  
community living services in 
Aberdeen. He uses sign  
language and needs help 
with learning and understand-
ing. Sense Scotland has  
supported Peter to live on his 
own for the first time in 2005. 
Now living in a shared flat 
Peter’s confidence has grown 
and he now gets involved in a 


range of community activities 
including football, boccia, 
drama and art classes. He 
has also been supported by 
Outdoor Activities Co-
ordinator, Joe Gibson, to go 
on Nordic adventure holidays 
where he fearlessly took on 
skiing and sledging. Peter is 
also a member of the Service 
User Consultation Group. 


My Sense Scotland 


Life Histories Project 


My Life Is Not A Three Year Contract 


Steph, who we support to live 
in her own home in the East 
of Scotland, was a contributor 
to a film highlighting the  
problems people face when 
their service is put through 
the re-tendering process. 
Premiered at the CCPS 
(Community Care Providers 
Scotland) conference it  
received a warm reception 
from an audience which was 
roughly half voluntary sector 
and half statutory sector.  


The film was made to  
express the uncertainties and 


anxieties that the current  
approach to contracts and 
retendering is causing  
disabled service users and 
their families. 


Steph, who is blind, talked 
about her experience of re-
tendering: 


“It was too much upset for 
myself, and families, and I 
just hope we don’t have to go 
through the same thing 
again.” 


Produced by Sense Scotland, 
Scottish Consortium for 
Learning Disability,  







To find out more about Sense Scotland 
contact: 
Email: recruitment 
@sensescotland.org.uk 
Visit: www.sensescotland.org.uk 
 
Head Office, West Region and Children 
and Families services contact: 
TouchBase 
Sense Scotland 
43 Middlesex Street 
Glasgow 
G41 1EE 
Tel:  0141 429 0294 
Fax: 0141 429 0295 
Text: 0141 418 7170 
 
North East Region contact: 
The Gatehouse 
Quarry Road 
Northfield Industrial Estate 
Aberdeen 
AB16 5UU 
Tel:  01224 695510 
Fax: 01224 789945 
 
East Region contact: 
Sangobeg House 
4 Francis Street 
Dundee 
DD3 8HH 
Tel:  01382 883520 
Fax: 01382 825727 
 
 
 
 
 
 
 
This publication is available in various  
formats on request. 
Sense Scotland is a company limited by 
guarantee, registered in Scotland Number 
147570, and a registered Scottish charity, 
Number SC022097. 
 
Patron: The Duchess of Sutherland. 
Honorary Patron: Mary, Dowager, 
Countess of Strathmore LLD DL 


Team of the Year 2010 — Auchtermuchty.   
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Support Worker 
Recruitment Pack


Job Description – Support Worker 
Salary Scale: 14 – 15 £7.17-£7.32 ph 
Accountable to: Locality/Depute/ Manager 
Work base: 


Summary of Service: 
Working with adults or children as a support worker in our services you will help in 
enabling people to live independently and have fulfilling experiences in the home and 
community settings.
Care standard(s): These will be dependent on the type of service


Job Purpose: 
As a support worker you will be required to work as part of a multi-disciplinary team of 
staff to create and promote the Service User’s needs and expectations.
In addition, the support worker will be expected to support the service users directly with 
all aspects of their daily living under the guidance of senior support staff 


Line Management Responsibility: 
There is no direct line management responsibility


Financial Management: 
The Support Worker will take responsibility for: 


� Ensuring that petty cash is used in accordance with Sense Scotland’s policies and 
procedures and returned along with the appropriate receipts to the shift leader at the 
end of each period of support


� Providing support to service users to ensure that they are able to budget effectively 
to meet the costs of their chosen social, educational or leisure activities. 


Key Responsibilities 
1. Day to day responsibilities 
The Support Worker will ensure that: 


� Individual service user needs are  met in practice in accordance with their agreed 
care plan 


� They  demonstrate good standards of work practice,


� They support senior staff to provide a welcoming responsive, flexible and integrated 
service that meets the needs of service users and their family. 


� They work to the rota prepared by senior staff and ensure that they are punctual and 
fit for work when coming on shift. 
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� The service user's  care plan is implemented and that any changes in the needs of 
the service user are reported immediately  to the senior on shift


� They deliver a high quality service for service users ensuring that all standards as 
laid down by statutory and internal documents are met. 


2. Additional Responsibilities  
The Support Worker will, ensure that: 


� They keep accurate service user records, in accordance with the service 
requirements and Sense Scotland’s policies and procedures including recording 
incidents, daily diaries and phone calls comments or issues raised by families. 


� They  have a good working knowledge of the guidance and operational handbooks 
and seek support and guidance for the senior staff if they are unsure of any aspect 
of a service users support


� They offer support to their colleagues and volunteers in the service


� They participate in staff meetings and reviews of the service and contribute to the 
continuous evaluation and improvement of the service 


� Reflective Practice 
The Support Worker will ensure that: 


� They regularly reflect on their performance and discuss with their seniors how they 
can improve on their practice 


� Health and safety and property management 
The Support Worker will: 


� Apply into practice all the principles of safety in the service as agreed with their 
Manager.


� Support service users to apply the principles of healthy eating and personal and 
household hygiene into their daily living as agreed with the Manager. 


� Ensure that they are aware and adhere to and apply in practice ,  all agreed 
intervention strategies for  service users whose  behaviours can present a challenge 
to staff


� Ensure that they apply all risk assessments that are in place to minimise risk to 
either service users or staff


3. Communication 
The Support Worker will: 


� Ensure that they establish and maintain good and effective communication 
partnerships  with all relevant parties which will include: 


� Service users and their families, Sense Scotland staff, members of the Association 
and their Families, members of the public, representatives from other charities and 
agencies, volunteers, work placements, students on placement, purchasers and 
funders.


4. Personal and professional development 
The Support Worker will: 
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� Complete the required mandatory and service specific training within the timescales 
agreed.


� Attend all practice based support sessions and any supervision meetings as agreed 
with the line manager. 


� Engage in the culture of continuing professional development
5. Other requirements. 
The Support Worker will: 


� Be accountable for their own actions and personal and professional development 
� Safeguard and promote the rights, safety and welfare of people using services 
� Be aware of and act in accordance with the SSSC Codes of Practice, your contract 


of employment and Sense Scotland Conditions of Service. 
� Undertake any other duties as reasonably requested by your line manager or senior 


management in line with the grading of the post. 


Person profile 
Essential


Education/Qualifications Basic numeracy and literacy skills 


Skills and Abilities 
Be aware of current statutory requirements, 
Care Commission standards, registration 
requirements and the SSSC Codes of Practice 


  Be able to work as part of a team 
Be able to give clear concise verbal reports and 
to complete daily written records. 


  Be able follow verbal and written instructions. 
Be able to take responsibility for day to day 
expenditure from petty cash and providing the 
appropriate receipts. 
Be able to reflect on their own practice and to be 
open to ways in which this can be continually 
evaluated and improved on. 
An ability to work flexible hours including 
evenings, weekends, public holidays and 
overnight. 


Additional Requirements
A commitment to complete all agreed 
mandatory and service specific training and 
development within 1 year 


Desirable 
Experience/Understanding A minimum of 1 year’s relevant experience 


Hold a full driving licence Additional Relevant Skills/Qualifications 
Signed communication skills 


 Food Hygiene certificate  
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Job Description – Senior Support Worker 
Salary Scale: 16-18/19 – 21    £7.50 p h/£8.12 - £8.72 p h 
Accountable to: Locality/Depute/ Manager
Work base: 


Summary of Service: 
Working with adults or children as a qualified support worker in our services you will 
help in enabling people to live independently and have fulfilling experiences in the home 
and community settings.
Care standard(s): These will be dependent on the type of service 


Job Purpose: 
As a senior support worker you will be required to work as part of a multi-disciplinary 
team of staff to create and promote the Service User’s needs and expectations.  
In addition, the senior support worker will have responsibility for overseeing individual 
shifts and for supporting the Locality Manager and Practitioner in providing practice 
based support and supervision to less experienced staff. This will include working 
directly on shift with staff and providing support in the completion of basic skills training 
and continuing professional development. 


Line Management Responsibility: 
� Day to day line management responsibilities for individual staff as delegated by the 


Locality Manager.
As a senior support worker the postholder will be required to guide unqualified staff, 
students or volunteers working on shift with them


Financial Management: 
The Senior Support Worker will when leading a shift take day to day responsibility for: 


� Ensuring that decisions taken about staffing and service issues remain within budget 
and that permission is sought from the Locality Manager for any issues that will vary 
the allocated budget.


� Ensuring the day to day management of petty cash and household expenditure is in 
accordance with Sense Scotland’s policies and procedures and any discrepancies 
are reported immediately to the Locality manager. 


� Providing support to service users to ensure that they are able to budget effectively 
to meet the costs of their chosen social, educational or leisure activities. 


Key Responsibilities 
1.  Day to day management responsibilities 
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The Senior Support Worker will take day to day responsibility whilst on shift and ensure 
that:


� Individual service user needs are identified and met in practice. 


� They set and demonstrate good standards of work practice, by offering support, 
supervision and on shift training through example. 


� They guide staff in providing a welcoming responsive, flexible and integrated service 
provision that reflects and meets the needs of service users and their family. 


� Staffing rotas are maintained, taking into account information relating to any 
changes in service user or staff needs. 


� They play a key role in ensuring the effective deployment of staff to provide the 
optimum use of staff skills and knowledge. 


� The service user's individual care plan is implemented and is updated to reflect any 
day-to-day changes in the service user’s needs. 


� They work alongside support staff in the delivery of a high quality service for service 
users ensuring that all standards as laid down by statutory and internal documents 
are met. 


2.  Additional Responsibilities when leading a shift 
The Senior Support Worker will when leading shifts, ensure that: 


� Proper record-keeping, including recording incidents and complaints are maintained 
and passed to the Locality Manager, as soon as possible. 


� The required information in relation to staff pay and sickness as outlined in the 
Sense Scotland guidance is recorded appropriately and passed to the Locality 
Manager.


� Staff have a good working knowledge of the guidance and operational handbooks 
and are provided with the required support to apply these into practice. 


� Staff and volunteers are properly supervised and supported on shift and have 
access to advice and support. 


� Staff use their knowledge and skills to meet the needs of those using the service as 
outlined in their care plans. 


� The service is continually reviewed and evaluated and identified improvements are 
achieved within the agreed timescales. 


3.  Reflective Practice 
The Senior Support Worker will ensure that: 


� Staff use their knowledge and skills to meet the needs of those using the service as 
outlined in their care plans. 


� The service is continually reviewed on a day to day basis and the Locality Manager 
notified of any required changes or improvements. 


� Service users and staff have the opportunity to contribute as appropriate to the 
evaluation of the service, and that staff are involved in setting and achieving clear 
goals aimed at improving the service. 


4.  Health and safety and property management 
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The Senior Support Worker will: 


� Be aware of the responsibilities of individual service users with regard to their 
tenancy agreement and support them to meet these. 


� Support people to apply into practice all the principles of safety in the home as 
agreed with the Locality Manager. 


� Support people to apply the principles of healthy eating and personal and household 
hygiene into their daily living as agreed with the Locality Manager. 


� Where a service user shows behaviours that present a challenge to staff ensure that 
all agreed intervention strategies are implemented into practice. 


� Where risk assessments are in place to minimise risk to either service users or staff, 
ensure that the appropriate steps are taken to apply the guidance into practice. 


5.  Communication 
The Senior Support Worker will: 


� Ensure that they establish and maintain good and effective communication 
partnerships and networks with all relevant parties which will include: 
- Service users and their families, Sense Scotland staff, members of the Association 
and their Families, members of the public, representatives from other charities and 
agencies, volunteers, work placements, students on placement, purchasers and 
funders.


6. Personal and professional development 
The Senior Support Worker will: 


� Complete the required mandatory and service specific training within the timescales 
agreed.


� Attend all practice based support sessions and any supervision meetings as agreed 
with your line manager. 


� Support the Locality Manager and Practitioner in ensuring performance is effectively 
managed through supervision and professional development plans. 


� Support a culture of continuing professional development
7. Other requirements. 
The senior support worker will: 


� Be accountable for your own actions and personal and professional development 
� Safeguard and promote the rights, safety and welfare of people using the services 
� Be aware of and act in accordance with the SSSC Codes of Practice, your contract 


of employment and Sense Scotland Conditions of Service. 
� Undertake any other duties as reasonably requested by your line manager or senior 


management in line with the grading of your post. 
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Person profile 
Essential


Education/Qualifications 
An appropriate qualification as determined by the SSSC for 
registration. 
To start at Point 16 - SVQ Level 2 or equivalent 
To start at Point 19 - SVQ Level 3 or 4 or a Professional Qualification 
A minimum of 2 years relevant experience 


Experience/Understanding 
Demonstrate a working knowledge of current statutory requirements, 
Care Commission standards, registration requirements and the SSSC 
Codes of Practice 


Skills and Abilities Be able to demonstrate an ability to work with stakeholders including 
colleagues, families and external colleagues 
Demonstrate an ability to give clear and concise verbal and written 
reports. 
Be able to demonstrate an ability to operate a staffing rota that reflects 
the needs of the service users and staff. 


Be able to demonstrate an ability to work to deadlines and targets. 
  Demonstrate your ability to lead a shift 


Demonstrate an ability to manage and maintain accurate records for 
petty cash and day to day household expenditure. 


  Demonstrate an ability to assess and manage risk. 
Be able to demonstrate an ability to problem solve and think creatively  
with a view to finding positive outcomes for service users. 
Be able to demonstrate how you remain accountable for the quality of 
your work and take responsibility for maintaining and improving your 
knowledge and skills. 


An ability to work flexible hours and provide on call support when 
required, including evenings, weekends, public holidays and overnight.


Additional Requirements A commitment to complete all agreed mandatory and service specific 
training and development within 1 year 


Desirable 


SVQ Assessors Qualification 
IT skills i.e. Microsoft Office and HR database systems 
Signed communication skills 


Additional Relevant 
Skills/Qualifications


Hold a full driving licence 


 Food Hygiene certificate 








 


 


Dear Applicant  


We are delighted that you have shown an interest in our organisation and the 
Support Worker/Senior Support Worker role.  


Sense Scotland has been working for over 20 years with children and adults who have 
communication support needs because of deafblindness, sensory impairment, learning 
and physical disabilities. We now employ around 1000 people in a range of services 
throughout Scotland and throughout this growth have held on to the fundamental values 
that we established at the beginning.   


One of our key areas of expertise is communication. Working closely with people, 
often on a one-to-one basis, we aim to find out what their aspirations are and how 
they want to live their lives.  


Our committed staff group have played a crucial part in establishing Sense Scotland as 
a leader in the field.  The staff teams work across a range of services including children 
and adult respite services, housing support and day care.  


The people who use our services also play a key role in the direction of Sense Scotland. 
We have an established service user consultation group who bring their views and 
opinions to senior management. This keeps the organisation in touch with the people it 
supports.  


Within this pack you will find:  


• Recruitment Information Pack.  This will tell you a lot more about the organisation 
and the role of the Support Worker/Senior Support Worker.  


 
• Benefits Leaflet. This provides further details of the benefits that we offer to all of 


our staff.  
 
• Application Form and Self Declaration Form.  Please complete these forms and 


return them to us as soon as possible.  An on-line version of these forms is 
available at www.sensescotland.org.uk or you can request a form to be sent to 
you in the post by emailing to:  recruitment@sensescotland.org.uk  


I wish you every success with your application.  


Kindest regards.  


 
John Singleton 
Head of Human Resources  








Self Declaration 
Form


Post Title:


Post Reference:


Closing Date:


Application No.


Office use only


Private and Confidential


Full Name:


Important: read the following notes and instructions carefully before filling in this form. 
If you have ever been fined for driving or other offences, questioned by police, charged, appeared in court, found 
guilty and/or sentenced you need to tell us about it on this form as all of this information may appear on a disclosure 
or PVG certificate. 
Please take care in completing this form and follow the guidance notes below to ensure that all the information is 
provided accurately. 
Complete the form clearly in BLOCK CAPITAL LETTERS.


Part A:  Previous Convictions 
Note all previous convictions, including driving offences.
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Instructions: 


You must note details of all previous convictions, regardless of whether or not they would normally be considered as 
spent for other appointments and regardless of how long ago they occurred. You must give details of date(s) of 
conviction(s), full address details of the court where it was heard, type of offence, sentence received, together with 
details of the reasons and circumstances that led to your offence(s), how you completed the sentence imposed and 
any conditions which were attached to the sentence. 
 


Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) 
(Scotland) Order 2003 (as amended) 


If you are applying to work with our service user group you are governed by the above regulation. 


This means: 


You must not withhold information about previous convictions and you are required to list all previous convictions, this 
includes any cautions you have received or criminal proceedings still pending – including driving offences, fixed penalty 
fines etc.  By completing this form you are agreeing to a check being carried out against police records which will provide 
information on previous convictions, cautions, pending criminal proceedings and other relevant information. 


Failure to disclose relevant information will be regarded as a breach of trust and is likely to lead to dismissal. 


If you are unsure whether or not you need to disclose a conviction/caution, please contact our Human Resources 
Department for further advice, or you can check by accessing Disclosure Scotland’s website at 
www.disclosurescotland.co.uk and check the ‘Frequently Asked Questions’.







Part A continued


Do you have any past or current convictions? NoYes


If NO, go to Part B.  If YES, give details:


Type of Offence Date Court Sentence Received


Please give details of reasons and 
circumstances that led to your 
offence(s)/caution/investigation; 
and any other relevant information.


Part B:  Police Investigations - 
including any police non-conviction information, cautions, pending convictions etc.


B1 Have you ever been subject to any investigation(s)/caution(s), or do you 
have any pending convictions, fines etc.? NoYes


If NO, go to B2.  If YES, give details:


Non-conviction information Date Details


Please give details of reasons 
and circumstances that led to 
the investigation/caution/
pending convictions, fines 
etc.:


Instructions: You must include any relevant police non-conviction information i.e. if you have been subject to any 
police investigations even if they did not result in a conviction. This includes cautions and any proceedings pending. 
You must also note if you have ever been known to any Social Work Department/Social Services Department as an 
actual or potential risk to children and/or adults at risk. Please ensure that you give full and accurate details.


B2 Are you or have you ever been known to any Social Work Department 
(Scotland) or Social Services Department (England and Wales) as an actual 
or potential risk to children and/or protected adults?


If NO, go to Part C.  If YES, give details:


Yes No
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Part C:  Details of any disciplinary action relating to behaviour towards children, young people  
and/or protected adults


Instructions: You must note if you have ever been disciplined as a result of inappropriate behaviour towards 
children, young people and/or protected adults which may have harmed them or put them at risk of harm.


Have you ever been disciplined because of inappropriate 
behaviour towards children, young people and/or protected adults 
which your employer believed may have harmed them or put them 
at risk of harm? 


Yes No


If NO, go to Part D. If YES,  give details:
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Part D: Self Declaration - protection of vulnerable groups


You must confirm whether or not you are subject to any disqualification from working with children or protected 
adults under any of the following: 
i     The protection of Children (Scotland) Act 2003 
       (or under the Protection of Vulnerable Groups (Scotland) Act 2007 when commenced) 
ii    The Protection of Vulnerable Groups (Scotland) Act 2007 
       (a) Barred from working with children list (b) barred from working with protected adults list 
iii   The Protection of Children Act 1999 (or in transition to lists held under the Safeguarding Vulnerable Groups Act 
       2006 
iv    List 99 (or in transition to lists held under the Safeguarding Vulnerable Groups Act 2006) 
v     The Criminal Justice and Court Services Act 2000 
        (or in transition to lists held under the Safeguarding Vulnerable Groups Act 2006) 
vi    The Safeguarding of Vulnerable Groups Act 2006 
        (a) barred from working with children list (b) barred from working with protected adults list 
vii   Any other list barring work with children or protected adults established by the legal system of any other country.


I (full name)


of (street)


(town) (postcode)


Confirm that:


I am


I am provisionally


I am not
subject to any of the disqualifications set out in the regulations above.


Signed:


If this form is submitted electronically, it will be required to  be signed at any subsequent interview.


Date:


Please sign below to confirm that the information you have given in Part D is true. False information or wilful 
omissions may lead to immediate withdrawal of a job offer or termination of your employment. Giving false 
information can result in prosecution.
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Registered as a Company Limited by Guarantee 
in Scotland 147570 


Registered as a Scottish Charity 
Number SCO22097 


 


Part E:  Declaration


Instructions: 
You must sign and date the declaration certifying that the information you have provided is true and correct to the 
best of your knowledge and that you agree to abide by the conditions set down by Sense Scotland. Please note that 
any false information or wilful omissions may lead to the immediate suspension of your work with children and/or 
protected adults, withdrawal of an offer of employment or termination of your employment. Sense Scotland will 
assess the level of criminal background check suitable for the post you have applied for. All posts that involve 
supporting, training, supervising or being in sole charge of children and/or protected adults will be subject to the 
appropriate PVG check.  
Sense Scotland will not use disclosure/PVG information, or the information provided in such applications for any 
purpose other than that for which it was provided. 
Sense Scotland do not discriminate unfairly against the subject of a disclosure on the basis of conviction or other 
information revealed. If you would like a copy of our Policy on the recruitment of ex-offenders and/or the Code of 
Practice published by Scottish Ministers under section 122 of Part V of The Police Act 1997, please contact the Human 
Resources Department. 
  
Declaration: 
I hereby declare that, except of as disclosed above, I have not at any time, whether in the United Kingdom or abroad, 
been found guilty and sentenced by a court for a criminal offence (including driving offences), nor have I, except for 
as disclosed above, ever been subject to any police investigation, caution etc. nor do I have any convictions, cautions, 
or investigations pending. 
I give my consent to Sense Scotland to carry out a disclosure or PVG check appropriate to the post I have applied for 
and to request references for the purposes of verifying the replies I have given in this declaration, including enquiries 
to any relevant authority. I agree to inform Sense Scotland if I am convicted of an offence after I take up any post 
within the organisation (as per Sense Scotland's conditions of service). I understand that failure to do so may lead to 
withdrawal of an offer of employment or termination of my post.


Signed:


If this form is submitted electronically, it will be required to be signed at any subsequent interview.  
  
Please note that any information you give in this form will be managed according to Sense Scotland's confidentiality 
policy. If you would like a copy of this policy, please contact the Human Resources Department. 
Please return the completed self declaration form in a confidential envelope or by email, together with your 
completed application form. 
Your completed self declaration form will only be seen by those individuals in the organisation who have 
responsibility for recruiting staff and volunteers. 
  
This form is available in other formats on request. 
Human Resources Department, Sense Scotland 
The Gatehouse, Quarry Road 
Aberdeen AB16 5UU 
Tel: 01224 695 510 
Fax: 01224 789 945 
SMS: 07781 480 597 
Email recruitment@sensescotland.org.uk


Date: 





